GENERIC JOB DESCRIPTION

POST TITLE: 
Inclusion Support Manager
POST NO:


GRADE:
8
 
DIVISION:

DIRECTORATE: 
ACCOUNTABLE TO: 
PURPOSE OF THE JOB

The post holder will be required to work independently and have the skills and experience to enable autonomous practice within The Acorn Centre (our on-site provision) in all areas including delivery and decision making. 

To lead on individualising curriculum provision for pupils identified as vulnerable to underachievement (e.g., pupils with challenging behaviours, poor attendance, personal issues) in order to secure achievement.

To quality assure standards, use resources effectively and undertake whole school project work.

key Accountabilities

1. To have a proven track record of working with students aged 11-16, young people and families

2. To have excellent written and verbal communication skills, with the ability to deal with a wide range of audiences including the Senior Leadership team, parents and external agencies

3. To engage positively with students, supporting them to overcome barriers to learning by tracking progress and ensuring appropriate actions are taken

4. To enable students to achieve their full learning and social skills potential, particularly students requiring extra and extended support

5. To work with families and external agencies

6. To work with the pastoral team to ensure all aspects of the students  well-being  including attendance

7. To have the ability to deal with difficult situations and behaviours

8. To have the necessary skills to be able to empathise and support students in developing trusting and respectful relationships

9. To support young people to access inclusion activities (both in and out of either school) as necessary.

10. To ensure the highest professional standards by maintaining, initiating and managing a continuing professional development plan.
11. To maintain a highly specialised knowledge base in the field of inclusion.  To participate in the dissemination of evidence-based practice developments internally and externally as required.

OTHER DUTIES
The post holder may be expected to carry out duties other than those given in the job description where the level of responsibility is similar and he/she has appropriate qualifications or receives appropriate training to carry out these duties.
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