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Guidance for registering new Committee Members  

With Ofsted  

 

 

                                 

 

 

Disclaimer 

The information contained in this guidance is for general information purposes only.  

While every effort has been made to keep the information up to date and correct, 

Southampton City Council (SCC) make no representations or warranties of any kind, 

expressed or implied, about the completeness, accuracy, reliability or suitability with 

respect to the information contained within this guidance. Any reliance placed on 

such information is therefore strictly at the user’s risk. 

SCC is not responsible for, and expressly disclaims all liability for, damages of any 

kind arising out of use, reference to, or reliance on any information contained within 

this guidance 

 
 

 

The purpose of guidance is to support voluntary management committee members through 
the ‘registering with Ofsted’ process.   

 
All new committee members need to complete a DBS, and an EY2.  The process below will 

take you step by step through the process. 
    

 
 
 
 
 

 

 

 

 

 

 

The information contained in this guidance is for genal information purposes only.  
While every effort has been made to keep the information up to date and correct, 
Somerset County Council (SCC) and Support Services for Education (SSE) make no 
representations or warranties of any kind, express or implied, about the 
completeness, accuracy, reliability or suitability with respect to the information 
contained within the policy. Any reliance placed on such information is therefore 
strictly at the setting’s own risk.    

   

SCC or SSE is not responsible for, and expressly disclaims all liability for, damages 
of any kind arising out of use, reference to, or reliance on any information contained 
within this guidance.  

Early Years Improvement Team – September 2017 

 

 

 

NB There is other legislation that must also be considered.  
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Guidance for registering new Committee Members 

Note: Before starting the committee member will need the registration number of the 

setting, this is found on the settings Ofsted Registration Certificate – usually starts 

with EY………… 

 Go onto www.gov.uk/government/organisations/ofsted  

 In search bar type Gateway 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click onto Government Gateway link 

 

 

 

 

 

 

 

 

 

 

 

 

 This will load another page. Click on the top Government Gateway link 

 

 

 

 

 

 
Click on 

this link 

http://www.gov.uk/government/organisations/ofsted
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 Once on Government Gateway page on Create an Account click on the sign 

up link 

 On the Gateway page click on Individuals 

 

 

 

 

 

 

 Then click on the Register button 

 Fill out all relevant details 

 You will then see the below image (with a different number).  

 

 

 

 

 

 

 

This is your Gateway ID number (make a note of it) 

 

 Type in your internet screech bar 

https://online.ofsted.gov.uk/onlineofsted/Default.aspx  

 Click on the Login/Register tab on the left hand menu 

 

 

 

 

 

 

 

 

 

Click on 

this link 

https://online.ofsted.gov.uk/onlineofsted/Default.aspx
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 Click on the Online Applications tab on the left hand menu 

 

 

 

 

 

 

 Click on the EY2 application (you will need your settings EY number and 

address)  

 Read and answer all questions with the correct information 

 Once you have completed a section a tick will appear by the section name on 

the left hand menu  

 When you reach the suitability section 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Where it asks ‘Have you recently completed a DBS through the Security 

Watchdog-Capita service?’ 

If you select No you will need to answer Part D to that question 

 Part D will ask ‘Do you already hold a valid DBS certificate that meets 

Ofsted's criteria for your role?’ 

If you select No for this question the following statement will appear: 

please apply using the below link for DBS Disclosure. 

Once completed please continue with your application. 
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 At this stage Save the application do not submit. 

 When filling out the DBS tick Voluntary (you will still have to pay the 

registration fee) 

 Wait until your completed DBS certificate arrives 

 

 

 

 

 

 

 

 

 

 

 

 Once you are in receipt of your DBS, you can register for the update service 

(using your DBS certificate number) within 30 days of the certificate being 

issued.    

 Once you have your DBS update reference number return to your EY2 

Application (Government Gateway) 

 Complete application changing your DBS question answer to YES. This will 

now allow to insert your DBS update service reference number. 

 Then click submit 

 

You can claim back the registration fee for your DBS through your committee but you 

must have the receipt for this to hand to your committee.   

Annual Update Volunteer charges 

Volunteer subscriptions are free of charge but if you move from a volunteer position 
to a paid position you will need to apply for a new DBS check, rejoin the update 
service and pay the annual fee of £13 by credit or debit card. 
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You can’t add a DBS certificate for a paid position to a free subscription which was 
created with a DBS certificate for a voluntary position; you would need to create a 
new subscription for the paid-for DBS certificate. 

You can add a DBS certificate for a volunteer position to an update service account 
that was set up for a paid position certificate. 

 

 


