GENERIC JOB DESCRIPTION

POST TITLE: 
Behaviour Manager 
POST NO:


GRADE: 
7
 
DIVISION:

DIRECTORATE: 

ACCOUNTABLE TO: 
PURPOSE OF THE JOB

The person appointed will be responsible to the Head teacher under the leadership and management of the SENCo and collaboratively with the Assistant Head teacher with responsibility for SEN.
The post holder will work in close liaison with external support teams and school based staff, in particular, the SENCo, Year Leaders and SLT members to fulfil the core responsibility for effective support for students’ learning through in-school and external outreach work.

key Accountabilit
· Working with key staff in providing the strategic lead for Inclusion, including the promotion of an Inclusive Ethos within the school.
Alongside the SENCo ensure students make progress in learning and personal and social development.  
Working with the Exams and Assessment Officer, the Key Stage Learning Co-ordinator and the school’s Attendance Officer in tracking the progress of students.

Working with parents and families of vulnerable students; maintaining effective communications between parents and those students at risk. 

In liaison with key school personnel, including the SENCo and Pastoral Staff: develop Support Plans for vulnerable students and ensure these are used effectively by staff.

Disseminate appropriate information regularly, including Support Plans, other education plans, Risk Assessments and advice from other professionals to ensure effective communication with members of the teaching and relevant support staff.

1. Support effective reintegration of students following exclusions and/or extended absence.
2. Working with key staff in assisting with the management of complex admissions.
3. Provide support for effective transition from school to other educational providers, when appropriate, including KS2/3 and KS4 and beyond transition.
4. Ensure accurate and confidential record keeping, in line with school policies, including monitoring against expected outcomes.  This includes effective provision mapping, in accordance with school practice.
5. Use data effectively to identify, monitor and evaluate student progress
6. Undertake supervision duties of students, as required, in line with the needs of the school including class based activities and general supervision of out of class activities.
7. Participate in parental consultation days and evenings.
8. To work with other colleagues in maintaining and reporting on Quality Assurance within Inclusion.
9. Maintain policies and practices, which promote high achievement and positive attitudes towards school through effective support for students’ learning.

10. Liaise effectively with the LA Pupil Support Service team, LA specialist SEN staff and other external agencies to co-ordinate and maximise the resources available to support effective intervention strategies, facilitating a multi agency response for individual students as appropriate, ensuring that education remains a high priority.

11. Support students through individual sessions, small groups and in class to assist them to access a broad range of services.

12. In liaison with key school personnel assist in the development of Pastoral Support Plans.

13. Liaise with key school personnel including the person responsible for extended work placements to identify students who would benefit from out of school placements.  
14. Provide support for effective transition from school to other educational providers when appropriate.
15. Provide information, help and guidance to enable students to make positive choices about their own behaviour.

16. Liaise with appropriate staff over reintegration to normal timetable after a period of time in Inclusion/Acorn/Endeavour.
17. Ensure accurate and confidential record keeping in line with school policies including monitoring against expected outcomes.

18. Disseminate appropriate information regularly, including Pastoral Support Plans to ensure effective communication with members of the teaching and relevant support staff.

19. The post holder will be required to work some hours after school and evenings, in order to engage with parents and attend external agency meetings, as required.  
OTHER DUTIES
The post holder may be expected to carry out duties other than those given in the job description where the level of responsibility is similar and he/she has appropriate qualifications or receives appropriate training to carry out these duties.
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